YT T HaT AN, Bl TuT
T AT e T T R AT WG 4T, T WE T el 99E, Yedde dHEt e,
e, Gl TEE, TEIW, RS q@OOE® a1 O EHT TGH Gl WAANAcas T TEashH

o qQEr e
TETFHAB! TAE@M:- T TEAHH ASAICATS A =ROTAT AT TRUHT |
TR =TT T PR T oI TitE
FIH =R forfaa o&&m (Written Examination) TELTT T T q00
fada =1 | iR @& (Written Examination) [ERRRCIVER 2 q00
PR Hra w8 (Computer Skill Test) ERIRIRCD q0
g=axardar (Interview) Al st 30

@& Ast (Examination Schedule)

9. I =OT:- foifgd ad&m (Written Examination)

A i TEEE X qgFH | g | STiviE TEET T T
N
qrT 0XR = §0O FEQIC AgABITH
T | W Rl I0XR = &
q00 ¥ O LS vy fe
A T g Aifgw whEm | R0XR= ¥o (Multiple Choice
Questions)

R. fefw ==on- e o (Written Examination)

= Lkl TR X g% | iy | iy | wer yorn | e
TS ATIT T FRAET | &XY = 30 ﬁwm
oo (EUe-) 3Xq0 = 30 (Subjective):
facir | fcd Frer T A 3
qo00 ¥ O =
- v ﬁ I T A ¥X% = RO (Short and e
Al HA (Ere-g) 3Xq0 = R0 Long
Answers)
gsceq:

Q. IE MSTHAAE GIH WO, FfT W T aFaw R0 (FFgex @9 wden T sedardr) A e
TS 5 |

R, Wl AT T GHEH! GAl T GHIA FHEHT IS WATAR HIGAHAS T TAAT G |

3. TR HETA W A 91 G o1 A9l T GRS 59 g wag |

Y. TEET TEAFCTE TAEEH! T IR UAT FeAF TAq IO q0d 0 U 75 BT MRAG | A
IR AEA @ A oaF e 39 T 4w e e e e




Y. TEABUE TAEE T TUHEATHT Flepelad TANT T T B |

§. FITNTT YHEEH BHAT AMHUBHT AFHT UIT I WA AT UIS WHABT T8 AT g% ¥vaT FE A (Two or
more parts of a single question) a1 TSl W I=aWd 3z a1 a¢l fcwaniiee (Short notes) e
i |

o, THET gOH WATgd AT FEd FHRHT HIAT JIHC, TedH, HeqH, el HIGH Teqe ool g
Exl

. T AT e, q3 T AFAR TAEEE Feeli-ad T/ @30 agar gug |

<. BT wA g wREET YA aETesT it geigs SaiRabee gigd| Thendi geid

ARI/GUEHT TIeEH AL el AR/EUSHT FAIRABTH I |

0. TG UETHH ATRHET TATATIHT FAroaeqh TgF FU HGACH! qY AN TETHAA TWHT B,
v, fom qor Aftee wharEr By w3 AR e weiew wE wew @wr fwmeEqad @
UETHAAT YLl TF] e |

99. wow ==or (First Phase) #1 fifea wlemae gl wua SHeareears A Bda == (Second
Phase) %1 foifga 9demr afeaferd Tagag |

9. 9I® =)0 (First Phase) AT WH HT THIEHH! T Uaed dg® o fgrr =)0 (Second Phase)
Bl YTHTE e A AZHH] ATIRHAT [IREd THETHT A TP A |

3. ffea e gHle WUHT IFHRARERE WA AW SRUET HEFE €9 qQen T eErara
FEARTT TS |

V.98 =0, i o T owfaw TR (FFger @i 98En T seqatdr) B WEEEl SEaEr afaw
TR JHIET MRAg |

. TR e @] g4 [l Roco oy Ry




AT~ AR < A S T
AT
q. I
1.9 FETSTFEIEl AFBR
1.9.9 dravee: @, WE, SwEE, Rune, e, qahd/TSyaiet, T eV, 9 e
q.9.3 JEEn: 9, IR, A T F’G TRadT
1.3 fawa@r @i AeTNeE, WeRREE, qAW T SR, WHd Hge, B, "o, aw,
.3 HUIHT I U] ANilTerE e, Gl Ted T WIhfdE WEET (Ferdd, e,
Feddl, Wl @ qard), e fBfEar T SeoiEd, Aaredn wge grEdeEn B T
faQmare®, MRl Ffradrere Icaa wuwT wfde qur gt Fard
.y Freaer gfoem: wamsrEed, e wi, e T 3R raggarerd aEea s
.% TOTeTH! ghde
1.4.9 iaew, kegdie T Headmaq: qHivd, Ads a0 Teids aaedr
9.%.] HEIHT @9 ToF T JGH] WEIHAT qad] d-d Todgedihl g¥ary T &
¥
1.4.3 gh® sfaem
1.%.3.9 wmgaei sfaerg
1.4.3.3 TUHT 008 TG BTAFFH HUSHT He<aq0l Aol BSAHHA
9.& JUTAHT AMTH ATEAT:
1.&.9 @ @UReE (Y, IR, SNR, Wed, A, §9r, [e, @, b
q.&.% AMEUH AT FAUR, I, WHR, ATGLAHAT, T, 9T ¥ TIAHT gl A
AT AEh! Araeavae
9.5.3 BT FIIHT TS @rare arefl, S, @t T Mhida aaar
9.0 oM, qE aur gER et T wEwe
q.8.9 2 SHaar IR T FHERE WHEEE
1.0.3 I TAT GEAR GEATT: GEAT GEES] GEE, EEde Aeawee aeste 99 YA,
TEaR YL, WS AR
q.8.3 foEmy, oy, Tnr T @
q.8.Y TETELH, GIE, T T GRARTS
q.¢ WiRfEafa® 9gid T aramEeer
1.5.9 wRfRafa® wgidet 9= T 9@R qar sita -@aHE =%




1.5.3 o frem, e G, oW woeE T aaeies, Bvaesard g, seEr

TEHT, FHETY |

1.8 AT T qAT G /G0
9.%.9 R, 94, JAd, TARHT T ATETH GFa=e

1.%.% TIH ALEH: ATUR, I5ed, Wgra, gH@ A5, EReiEa ger

1.%.3 &AM WWeT: W T PHEes (IT9, g, 95ed qges)
.90 A T A=A Hecas! qoiaes, AN, AH, IHE, GEpas, Teabs, T,
TEFER, Fl, diecd, GHd aEd GHAMEE gedr T Hewdqu cdfthed qd1 feRwew
BRCECINS I REALY

3. AT Sifg® T

L 2 M - R A

.9 ufea® didhas TUAEAT: &N SRl (Comprehensive ability), THH (Sequence), iR
FMHLT (Classification), Fics-THilees (Coding-Decoding),
PieuHT e sy (Inserting The Missing Character), foam T ?ﬁ (Direction and Distance),
qMiehe fareroT (Logical Reasoning), ATHT (Induction), [BUEE] (Deduction)

(Series), FH®IAT (Analogy),

3. HEHE Al TUE: ASH T w14 (Mathematical Work), EIGEI) (Percentage), <HAT

(Decimal), 174Td (Ratio), 3ﬁ'§|’d(Average), THT T P (Time and Work)

R.3 AYNeas dlidhes TUE: ATHH (Sequence), THTLUAT (Analogy), M (Classification),
e A e (Diagrammatic Logical Reasoning), ¥ EE] (Venn Diagram), il'%jﬂ?
K] (Matrix), %ﬁi@l T A EEH AT (Count Triangle and Square), T ar 31@% fareror

(Image Analysis), 9T SRa= W(Water Image), UATT fEs a’@%(Mirror Image)

YT WHFASE T AT Alfgeh THEv Hres] TeaHusT Uhgeedre it qequd qeeEdl gedl
T gg |

TR AT AT Mg ghe
AGHPIR &0 X0
UPlg 1.9 q.R .3 9.y | 1.4 | 1.5 | .| 9.2 | 9.8 | 9.90 RY | RR| R
g e | 9 ? 3 9 3 ¥ Y ¥ 3 ¥ ¢ & C
T I 30 R0




Ty A Yo SaawaTe qur Wi e T ¥ G H
el el FEdI (EUS-h)

. FRAET FSATAT TAT SHFEITIA
1.9 HAAT FSATAT
9.9.9 U T TIEET TEhl T&T G
1.9.R FAET T FHATAT STAEIITH! ATIROT T Fe<d
1.9.3 ANCTE TAEAOH IRE, L9, AEAAHAT T Hewd
9.9.¥ HTATAIAT TaRHT Hewd, THR T ATETH
1.9.4 FECIHE AT FoAT YOI ATFLTHAT T Hewd
1.9.& # faERer T AfuER g
1.9.8 TAIFER, fooull, yedra T idaad o
1.9.c &% HETE ¥ Mo (Wrgeae) dEs
1.9.% 99 FM, H AAE, FE GEHT T SAEHA
9. SIIEAY:
q.R.9 SHAEAIAH IR=T, AT, I, &7 T HAeE
9.R.3 AEWAHE MR ATIRIM T TATTH ATAHEE®
1.3.3 ATFARE FI=A Ul ATIR, I59T T T Teahl ATANE HawA0 Jurrett
q.R.¥ STAEITITHT @@ & Aqca, [, IR, AEad, 90T SaaedT, IRad cqaediid, 75
cgqeYiy-, ﬁ'q_ﬁr EEIVIER
1.R.% WEANE AT JAE
1.3.%.9 ¥, wewa, Rgra T Areaw
1.2.4.3 AESNE YA FAEH AT ATIRIT
q.R.4.3 FEWME qAT JATEHT FAT GETAHHT AHHT T FAREH AUHR q41 ed
1.3 YU, IRERT, AR, ANRE TS, A STaedId, WEwE AT, 9EEN T Akw
fere |
Y T ASEg GEE: AqgR, AR AEgE Aeee, A9 A, Bl JLewl 5aw
THAAGT ATSAIHT AT T ILITTT
3. <T@ YOIl T <@l GevT Jumed!

.9 @ YoTTedt
2.9.9 <@ WA aeEE T g
R.9.3 TLHN TGN YOIedl FFaeel AR
2.9.3 A% Foha qAT AWMHT T SR
R.9.Y TE: AAIROM, F&UT T TG GBI oS TAAT T HAwaa
2.9.4 QESHE @ Erga T i giadaed

4




R.9.§ TEERE: WEAN AR, S6 WE e, a6 e, @enr wieard, T st B
Freedl S
R.9.¢ WHER ad ol (Line Ministry Budget Information System - LMBIS, Province Line

Ministry Budget Information System- PLMBIS, Sub-national Treasury Regulatory
Application -SUTRA, Computerized Government Accounting System- CGAS, Treasury
Single Account —TSA and Revenue Management Information System- RMIS, Public Assets

Management System-PAMS) S¥e=ell T SHHRI
2.9.¢ FsT B FFaedl A
.9.% WH BER FHHT Fveedl b
3.3 @ T e

.. TG THATHT URE, I5¥T Ud ATIRT g

R.3.% WY T T TEhT ATANE <@l THE

3.3.3 @ TEAT FFEIH] HETT@IIOEHH! B Haed T ATHR

..y 6V, T HEdle T TR wEE WHE

R.R.M R T T qEhl o] SALEATIA

R.R.& THI @ THATHN (Public Sector Auditing Standard) T qf=T

.. <T@ THATHT A ATIRT: AGHAT AT <@l aheqw, fafer s o adeqor

3.3 o=, a9 T 9 St vomeR

YA ogaear T ¥ gl wd (Tve-9)
3. YU e T a1 G B
3.9 AR Gfer
3.9.9 AR

3.9.% Wi gk T Hdeq
3.9.3 TouE Moy Rigreq, Hfifa g sl
3.9.¥ TSTHI G, ToALRhH! SThiE T ATLAMN W ATTFHT et
3.9.4 e wr yorelt (IEhe, yRer T T )
3.9.& HIAUNCIHR, SAAEMUHT, IS (FE, TI9T T =T q8)
3.9.8 99, YS9 T TEEE T8 A6 deaiaeey
3R FA
3.3.90 FAH A4, Wewd T HAe®
3.R.3 We¥ T T qEh! B AT FBA

3.3.3 YA FAEe:
3.3.3.9 TIMT GBI 597 UH, R00Y
3.3.3.% GHEWN® @GR U9, 1063 T grEvH® GNE HIHEel R06Y




3.3.3.3 e @R 9o AT SOiedcd U9, j06& T uge wrEEe qur &R
SOETgE HaHmEe, 3060

3.2.3.¥ A-AEHN o cgawamT U, R0y

3.%.3.4 S ¥ar U, R0y T Femwdr F&r FuwrEed, 1040

3..3.6 [UEA (UFEAOAAEAT F @A) UA, J0&Y T GAET (HAEANH qA gEEd)
ﬁWﬁ?ﬁ, 04

3.3.3.0 TR §F GFEAAT UA, R0&Y T TR eF Gl MIAHEc, R0&Y

3.3.3.5 YEER MaR UF, 204%

3.3.3.4FIMA WEA U9, 205

2.3.3.90 VS <% AT ATAN UF, J00Y (FHUlielt Jor)

3.2.3.99 HUTH YL AMIE FHEARET UA, 00y T FHUCT Yo AidE wrEiEe HaamEe,
0y

3..3.9% HUCH T GEET UA, 06§

Ty | a1 SqEed A9 A qaed T YA G B HAHT UHEEEae i
TYEEH eIl (FFTTER &g |

o IS AT SHACAT T G TFe] T G el I
ATHAR qo0
Thlg 9 R 3
2.9 3R
TR grer e gedn 3 3 R E
forraTa T W e R 9 9 9
ST T e ¥

3. A" I HFFSL QT q9& (Computer Skill Test)

Nepali Typing RL AT Y e

Froer d T English Typing R Y fe

(Computer Skill Test) 10 Word processing/Ms Word RYAF 40 firre
Electronic Spreadsheet RY g

AT 10 @F R0 fae




Contents

1. Word Processing/ MS Word (0.5%x3=1.5 Marks and 1x1=1 Mark)

a.

Creating, saving and opening documents

b. Typing in Nepali and English

c. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph
formatting (alignment, indentation, spacing)

d. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink,
Bookmark, Text Box, Symbol and Equation.

e. Page Layout (margin, page size, orientation, Watermark, Page Borders, Columns)
previewing and printing of documents

2. Electronic Spreadsheet (0.5x3=1.5 Marks and 1x1=1 Mark)

a. Using various formulas and inbuilt functions

b. Formatting the data

c. Using charts

d. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.)

e. Page setting (margin, page size, orientation) previewing and printing of documents

IS T 9T Typing Skill Test %0 AT Few=

q. W9 Typing Skill Test & @R 4.0 wa®! U3ET Text [Heg ¥ 6@ ATOR AZH YaH AG:

& 8 YiafRae (Correct Words/Minute) 8T AGH
Y R FH F T e ad 0 ATH
Y A1 A WET FEl T T Rl B Y[E WeE Wi A 0.0 WgH
T a1 | AT 9G¥ (0 Rl HH g R W(dHAS ardd 0.9% AFH
Q0 AT | AT FE T {3 WRl HH G YR WS amd 1.00 #TH
93 A1 AN AT TG T (Y WRT HH YF TR UdAE amd 1.}% AgH
QY a1 A 9T G T 96 AR HH E qeE YdAe ardd 1.40 WEF
9& a1 |l AT FE1 T R0 WAl HH YFIEE WdHAe amd .04 AgH
R0 AT | WET 9ET T X3 WRET HA Y[E WeE YHAE ad .00 AFH
I3 AT W NI AET T RY, WET BA YF Weg YA A Y AqTH
Y AT A OWET SET F R WIS ad .0 ugEH

3. English Typing Skill Test T AN 00 ¥EEHT T3l Text Sg T WEAATAR AZH YA A |

Y[ Y58 AAe (Correct Words/Minute) e AEH
& WA HH g 8 YA aArad 0 gD
& A1 QI HeET 9ET T R WRET HH G e W arad 0.40 ATH
R A1 |l WET wEl T 4R WeEl HH g W8 YA A 0.8% ATH
93 A1 | AT FE T % WR BH YF R WS add .00 #TH
QY a1 A 9T G T 96 AR HH E WeE YdHAe ardd .34 WEF
9% a1 | AT FE T R WeRl HH g R WA Add 1.40 WEF




QA AT WET FEN T RY WET HHA Y[E AT YA Ad q.04 AT
Y AT AT AT A€ T 0 WET HH [E WER WA arad .00 AFH
0 AT T WET FET T 30 WRET HH Y[E WeE YHAE Ard Y qTH
30 A1 |l 9T 9L Y@ YR WA arad .0 ugEH

3. AU TEUAT Text @1E AfFam €Ul gHFE AAMESE a1 Sege) A 2R THuE |

Y. IS T A Typing AT GZURT Text &g ATIRAMI T2d R Text AT WSS T0&AT A |
fTguar FUST a1 FUel Text W Selidd T FJAIGH qOemdieed a1 Text AT Punctuation <89
T UIETHT HGHT IETHT AT TRAG | qede=d, e Formula Y9WT T8 98 91s8 yfafde (
Correct words/minute) M@ |

(Total words typed—Wrong words)
5

Formula: ¥[g ¥15% e (Correct Words/minute) =

AT



